
 
How to fill out 

VISITATION VERIFICATION FORM 

DIRECTIONS: 

➢ The Visitation Verification form has been sectioned off for instructional purposes to assist you in 
filling each section within the form. There is a total of two pages to be filled out and completed. 
 

➢ Find the number on the sample form. Example  
 

➢ Go to the same number below or next to the sample form to find out how to fill out the form. 
 

➢ Type or print in black ink. 

➢ If you know the case number fill it in. If not known, leave it blank. 
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1. CSE Case Number: Include your case number if known. 

2. Print your full name. 

3. Mark Custodial Party if you are the party RECEIVING support or NONCUSTODIAL PARTY if you are 
the party PAYING support. 
 

 

 

 

 

 

 

 

 

 

 

 

 

  

4. Follow the instructions on the form. List the year next to the appropriate month in the first and the 
total number of HOUR(S) for that month. If visitation is different for each child, this form will need 
to be completed for each child. See example on the sample in red. 
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5. Check one or 
more boxes as appropriate. 
Complete this form when 
there is a court ordered 
visitation and/or if there is a 
set visitation based on a 
verbal agreement. 
 
6. Regular 
Visitation: Include visitation 
that may occur consistently, 
for example “every other 
weekend from Friday at 3pm 
to Sunday at 5pm.” 
 
7. Indicate by 
checking a box if the 
visitation listed is an Order 
from Court. Provide the 
Court Case number if 
available. 
 
 
 
 

 

8. Additional Information:  Clarify any other information needed, such as if one parent lives out of 
town, how the exchanges occur or who is responsible for long-distance travel expenses regarding 
the visitation and exchange. 
 

9. Print, sign and date.  
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For example: Two week per year. 

For example: Two week per year. 

For example: Christmas Eve & Christmas  
day from 12pm-4pm each day. 


